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1.  Purpose.

This appendix to the Business Process Guide (BPG) lists the various CEFMS training codes used to create a training request (DD1556) and the related PR&C.  

2.  General

Training codes are important elements of training documents.  Cost codes reserve funds for reimbursement to the trainee and for payment of related costs.  The originator of a training request must anticipate the types of expenses to be incurred.

Reimbursable expense codes are used during preparation of the voucher in CEFMS. Each voucher expense code correlates to a training cost code.  In other words, an expense code can be used on the voucher only if the corresponding cost code has been included on the training .

3.  Purpose codes

CODE

DESCRIPTION
1
Mission or program change

2
New Technology

3
New work assignment

4
Improve present performance

5
Meet future staffing needs

6
Develop unavailable skills

7
Trade or craft apprenticeship

8
Orientation

9 Adult basic education

4.  Special Interest Codes.

CODE 
DESCRIPTION
0

None

1

Executive development

2

Supervision

5.  Priority codes

CODE 
DESCRIPTION

Explanation
1
Training 


The acquisition of new skills and knowledges that are needed now to perform one’s duties.  Training is considered to be Priority 1; identified needs must be met during the next 6 – 12 months.

2
Education  


The acquisition of new skills and knowledges that are needed soon (next 12 – 24 months).  The education may be for either planned additional duties, improvement of existing skills, or career development.

6.  Training Methods Codes.

CODE 
DESCRIPTION
1

On-the-Job (Formal)

2

Rotate Assignment

3

Seminar (Training)

4

Conference / Meeting

5

Correspondence

6

Directed Study

7

Classroom (Resident)

8

Classroom (On Site)

9

Test / Equivalency 

7.  training type codes

 CODE 
DESCRIPTION

1

Executive and management

2

Supervisory

3

Legal, medical, scientific, or engineering

4 Administration and analysis

5 Specialty and technical

6 Clerical

7 Trade or craft

8 Orientation

9 Adult basic education

8.  Training Levels Codes

CODE

DESCRIPTION
1 Elementary

2 High School

3 Vocational / Technical / Sec / Business

4 College, undergraduate

5 College, graduate

6 College, post graduate

9.  Security Clearance Codes.

CODE 
DESCRIPTION
U

Unclassified

C

Confidential

S

Secret

TS

Top Secret

10.  Selection Reasons Codes

CODE

DESCRIPTION
1 Quality of training.

2 Most cost effective

3 Unique capability of training source

4 Location

5 Not available in government

6 Incidental to procurement of equipment

7 Timeliness

11.  source codes

CODE 
DESCRIPTION
2 Government – Interagency

3 Non-government, designed for agency

4 Non-government, off-the-shelf

5 State or local government

A

US Army

D

Other DOD

F

US Air Force

M

US Marine Corps

N

US Navy

S

Defense Logistics Agency

12.  allocations status codes
CODE 
DESCRIPTION
1 Primary

2 Alternate

3 Space available
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